Organisation quiz
How often do you double book yourself?
[  ] Never, I have a diary of all my appointments
[  ] Occasionally, it happens
[  ] All the time, I never know where I’m supposed to be
How on time are you?
[  ] I’m always there early – being on time is five minutes late!
[  ] I’m usually on time
[  ] I try my best, but I’m a little late normally
[  ] You have to turn up late, it’s the fashion
How much paper do you have sitting around?
[  ] Everything is filed away as it comes in
[  ] I have one pile of documents I need to deal with
[  ] I have a few piles lying around
[  ] I haven’t seen my desk in a long, long time
How many emails in your inbox?
[  ] None, I’ve answered them all
[  ] A few which I’m waiting to action
[  ] Loads
What tasks do you have to do on Monday?
[  ] I have a list of everything I need to do
[  ] I don’t have a list, but I remember it all
[  ] I’ll just do jobs as I remember them
[  ] I’m far too lazy to actually do anything
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