Leeds University Union
Risk Assessment

	Name of Group
	Atheist Society
	Date of Assessment
	4 April 2007


	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	When
	Done

	Manual handling
	Staff may be hurt by falling objects
	Only experienced staff will move the equipment unless briefed by someone trained on manual handing.
	Be vigilant when setting up
	Everyone
	15 April
	

	Generator
	May start a fire
	Generator will be kept away from the tent, fuel will be stored in a fuel can away from the generator, any spillages will be cleaned up immediately.
	N/A
	
	
	

	Generator and electrical equipment
	May cause an electric shock to staff
	Only experienced staff members will be allowed to setup and use the electrical equipment.
	N/A
	
	
	

	Wires
	People may trip over them
	Floor plan is designed to prevent wires from trailing over the floor, wires will be taped down if needed so people can’t trip over them
	Tent needs to be checked the ensure any wires that need to be taped down, have been
	Chris Worfolk
	16 April
	

	Food and drink
	People may get food poisoning
	A staff handbook will be distributed containing information on food health and safety. Staff will regularly wash their hands using the water stored on site and hand sanitisation products.
	Staff will be briefed on basic food health and safety by someone who has been trained.
	Chris Worfolk
	16 April
	


Carried out by: Chris Worfolk
