HCoL meeting checklist
Electronics
[   ] Laptop
[   ] Speakers
[   ] Hard drive
[   ] Multi-socket
[   ] Projector
Durable drinks
[   ] Kettle
[   ] Tea spoons
Disposable drinks
[   ] Tea
[   ] Coffee
[   ] Hot chocolate
[   ] Sugar
[   ] Milk
[   ] Water
[   ] Orange juice
[   ] Hot cups
[   ] Cold cups
[   ] Kitchen roll
Disposable dry
[   ] Service sheets
[   ] Flyers
Other
[   ] Roller banner
[   ] Camera
[   ] ID badges
[   ] Collection plate
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