Inventory Check List
Tent
[  ] 2 6m by 3m white tents

[  ] 5 plastic tables

[  ] 20 plastic chairs

[  ] Table for society gear

[  ] 2 Lamps

[  ] Generator

[  ] Stage

Displays

[  ] 3 A1 posters

[  ] A3 posters

[  ] Lettering

[  ] Today… posters
Printed

[  ] 10 staff handbooks

[  ] Leaflets

[  ] Timetable leaflets

[  ] Speech notes

[  ] Membership forms

[  ] 40 Advertising posters

[  ] 5 Order tracking sheets

[  ] Sheets of paper
[  ] Staff schedule

PA System

[  ] Amplifier

[  ] Speakers

[  ] Speaker stands

[  ] Speaker cables

[  ] Mixer

[  ] Mixer to amp cables

[  ] Microphone

[  ] Microphone stand

Food & Drink

[  ] Hand sanitization

[  ] 2 Kettles

[  ] Microwave
[  ] Glass for water

[  ] Bottle of water

[  ] Water container

[  ] Water pipe

[  ] Water jug

[  ] Paper plates

[  ] Disposable cups

[  ] Hotdogs

[  ] Ketchup

[  ] Mustard

[  ] Napkins

[  ] Tea

[  ] Coffee

[  ] Milk

[  ] Sugar

[  ] Cloths

[  ] Kitchen roll

[  ] 10 Table numbers

Cameras

[  ] Camcorder

[  ] Camcorder tapes

[  ] Digital camera

[  ] Camcorder tripod

Accessories

[  ] Ball of string

[  ] Box of paper clips

[  ] Megaphone batteries

[  ] Padlocks

[  ] Pens

[  ] Cable ties

[  ] Bin bags

[  ] Marker

[  ] Roll of gaffer tape
[  ] Sellotape

Other
[  ] Megaphone
[  ] Petrol

[  ] Petrol container

[  ] Fire extinguisher

[  ] First aid kit
[  ] Extension lead

[  ] Multi-socket
[  ] Cooking utensils

[  ] Donations bucket

